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Dear Applicant,

With the following instructions we want to make it easier for you to apply for a po-
sition within the Bosch Group. We want to take you through the different steps so
you can quickly enter your data and documents in our system, which will in turn
allow our HR department to do a speedy and diligent examination of your applica-
tion. We wish you the best of success!

Please note for your orientation that the document is divided into 4 sections:
- Searching and Finding Jobs!
- Draw Up Your Application!
- Edit Your Candidate Profile!
- Check Out Other Functions!

Searching and Finding Jobs!

Our Job & Career sites will lead you directly to the job search.

Start your search by selecting one criterion or  ob search
several criteria which you expect your job to A you o T vt e
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simultaneously pressing the “CTRL" key.
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The results of your search will be dis-
played as a list of results. Get more de-

tails of the individual search results. The
search results will open when you click on

the job description for the position.
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If you wish to receive more information on the job, open the job advertisement

through the link for the position offered.
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If you are interested in the job, apply by clicking on the “APPLY” button.

Application Wirard i b

Enter your name & email address (2) in the
next window and confirm that you have read
the data privacy agreement (3). The agreement
on protection and privacy of data can be
reached by using the link.

If you are using our eRecruiting system for the first time, please read our
information on data privacy. You will not be able to use our system without having

taken duly note of the data privacy policy.

You can now save your data and will subsequently access an application assis-
tant which will support you in drawing up your application. Simultaneously, you
will receive an email with your access data for later editing of your candidate
profile. In case that you have already registered your profile in our candidate pool,
you may go directly to your profile.
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Draw Up Your Application!

The application assistant takes you through up to nine separate steps, in which
you may enter different types of data.

Application Wizard Display Job Posting *Academic worker”
—n B ) n (] o) (s} G
Personal Data Education/Training ‘Work i ke ifi =l { i it Send i Completed

M Personal Data

This is where you can edit your personal data. Your email address and name
have already been initialized from your registration. Giving us a postal address is
not absolutely necessary, since we will be communicating through email. Click
forward to the next step and your entries are saved.

Important: We will generally contact you via email. Therefore, please make sure
that your email address is correct.

Application Wizard Display Job Posting "Academic worker
1 1 1 1 =1 =1 ol
v 2] El L4 s s £ L] g
Personal Data Education/Training Work Experience Qualifications Questicnnaire Attachments Additional Information Send Application Completed
{ Previous step || /Training Dl

Please prowide us your name and contact dates.

Form of Address

Academic Title:

Firs: Name: © Middle Name: 1
Lest Name: ©

Address

Street'House Number, Streetname 17

Additional Information: |

Country: New Zealand ] Region: [Oage  [+]
ciy Foss Cote: —
Ci ication Data

E-Mail: = Laura.Mueller@mail de

Telephone Private: 1 Telephone Mobile: [o62sBeTTd |

‘Which telephene number would you prefer us to use to contact you?

Prefemed Telephone Number: Telephone Mobile =]

A Frevious step || /Training D|
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M Training

This is where you may enter your education, training and/or further personal de-
velopment in various details. It will be of assistance to the HR department in get-
ting a complete assessment of your professional background. Mandatory fields
are marked by an asterisk (*).

Application Wizard Display Job Posting "Academic worker”

P—i 1 ﬂ 3 4 5 B 7 8 g '—D
Personal Data i i Wark i icnnai Additional Send i Complated

Please give us details about your education and training history.

For 3 better evalustion of your profile we request st least your highest degree

Education/Training
StartDate ¥ To +  Institution City Country Category of Degree Grade/Result Highest Educstion

J 01.08.2009 | 31.08.2011 | University of Queensiand City Mew Zealsnd Master A O

Highest Education: [

Institution: * [ |

Stert Date — To

Country: ©

City:

Type of education: * [Select-  [+]

Field of Education: * [—Seleg— || Title/Area of Study:

Category o Degree *
Grade/Result: | —

4_Previous step| [ Work Experience b

Kindly make a note of the information we provide under “Frequently Asked Ques-
tions”.

M Work Experience
You may also document the various stages of your professional career in the sys-
tem. You can successively make a number of entries. .

Application Wizard Display Job Posting "Academic wosker"

1 2 4 5 & 7 2 9
Personal Data Education/Training Work @ Additional Information Send Application Completed

Chrevion e
What is your previous and current work experience?

Please list all work relstionships (external and intemal) until today to give 8 more detailed impressian of your professions! experience,

Work Experience
StartDate 3 To S Employer city Country Jab Title
J 01.09.2011 | 31.01.2012 | Robert Bosch GmbH Stutigert Germany Intem
Employer: [ ]
stat Dot — I — ]
Country [CSeled-  [v]
City N |
Indlustry Functionsl Ares
ot Level
Job Title: [ ]

Further information

m]

4 Previous step
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M Qualifications (optional)

Stating your qualifications and the degree of proficiency achieved for a qualifica-
tion helps you to fine-tune your profile. When applying directly on a job position,
the application wizard will only show qualifications which are relevant for the se-
lected job. In this case, your personal judgment is urgently required. You can en-
ter your data by clicking on “add”. If the button is grey and no selection is possi-
ble, please continue directly with the next tab.

Application Wizard Display Job Posting "Academic worker"

Personal Data Educaticn/Training Wiark i Additional Informatian Send Application

oo e | Guesomare 1]

Click on "add" to maintain the required qualifications relevant for this position. Please rate yourself concerning all listed qualifications in all qualification groups. If no selection is possible please continue directly with the
next step.

In your candidate profile you can maintain all your qualifications independent from a single position

Qualifications
Qualification Group Qualification Praficiency
J Corporate Gommunications & PR Corporste Gitizenship Basic
J Corporate Communications & PR PR Management Specialist
J General Mansgement Political sconcmics Specialist
J General Menagement Strategy Development Expert
J General Working Methads Sales Techniques Basic
J Lenguages English Compatent (C2)
J Lenguages German Mative speaker
Corporate Communications & PR General Mansgement ~ General Warking Methods ifSeees =
Qualifications Description of Proficiencies
Selected Qualification ‘Other Information  Proficiency Not - -
English (Competent (C2) = Basic (A1): Answer calls, name positicn in company, note down
German Native speaker = appointments, name produds, tell the time:
MR I T . Besic(az: A i ask for prices, topic of
P emails and presentations, desaribe products
B1): pate in meetings, topics of discussion,
explain routine work desoribe processes
Independent (82):  Comment on project status, give sdvice, follaw negotiatians,
explain one's positicn
Competent (C1): Participate in negotistions, hold
Close contracts, lead teams
Compefent (CZ;  Chair meetings, disarm counter-srguments. lead projects. win
agreement on decisions
Netive speaker
none:
4 Previous step
Application Wizard
1 &) Gl o o o) B ]
PersonaiDats  EducatonTranng  ViorkExperence Quiifications  Atachments  Addtonalnformstin Send Appication
Prevous siep] [ Alachmeris 7]
by clicking rate
Guaifiation Profcency

You also have the opportunity to enter qualifications at a later date when updating
your profile. HR departments may be looking for specific qualifications and come
across your profile, but only if you authorize them to have access.

M Questionnaire (optional)
It is possible that a list of questions will be displayed. These questions have been
drawn up by the HR department in conjunction with the specialist department and
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serve to provide targeted, job-specific information. Such a questionnaire is not al-
ways available.

Application Wizard

2 7

B
a

Fersonal Data Educstion/Training Wiork Additional Information Send Applicstion

4_Previous step || Attachments b

Flease ai

the following gquestions to give more details for evelustion. You can change the information in the questionnaire at any time until you submit your spplication

e

y years of iance do you have in the relevant area? *
" Not Specified

®o

(e

13

C+5

Reset

4 Previous step | [ Attachments ¥

M Attachments
You may enclose attachments to your profile relevant for your application up to a
total size of 4 MB, e.g. a resume, references or certificates. The following file for-
mats are accepted:

- Adobe Acrobat (*.pdf)

- Microsoft Word (*.doc, *.docx, *.rtf)

- Microsoft Excel (*.xlIs, *.xIsx)

- Microsoft Powerpoint (*.ppt, *.pptx)

- Selected image files (*.jpg, *.jpeq)
Please note that unfortunately no text files (. TXT) and compressed files (.ZIP) can
be uploaded.

Uploaded attachments will be saved in your profile — which means that all attach-
ments will be displayed in all your applications.

In case you wish to write a letter of motivation for a specific job, kindly enter the
text in the corresponding application wizard under the tab “Additional Information”
in the free text field opening up (see next step).
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Application Wizard Display Job Posting "Academic worker"
; = & = @ o = B (i}

Personal Data Education/Training Work Additionsl Infermation Send Application Completed

[« Previous step | [ Additional ion b|

Do you want to give us more detailed information?
You can attsch documents with up to 4MB to complete your profile e g. resume, certificates). The following file types can be uploaded: DOC, PDF, JPEG, JFG, RTF, FPT, JPG, XLS, DOCX, PPTX, XLSX

Attachments will be visible for all applications. Please add information regarding & specific position (e g. cover letter) in the next step under "Additional Infermetion”

Attachments
Document Title Attachment Type Language
J Resume. Resume. English

Document Twe: [
Attachment Type: Reference/Certificate ||

[+ Previous step | [ Additional ion b|

M Additional Information

We are eager to learn your motivation for this job and why you want to change
from your present position. Why do you feel you are the right person for the job or
the Bosch Group and what do you believe you can contribute to the success of
the company? You may also add other personal detailed information (e.g. hob-
bies, personal goals, publications, etc.).

Appﬁca tion Wizard Display Job Posting "Acedemic worker"
1 2 3 4 5 8 8 E—D
Personal Dats Educstion/Training Vot Experience Quslifi Questionnai Additional Information Send Application Completed

1 Previous siep| | Send Application »
Vihere did you find out about us?
Application Source Type: [CSeled- 7]

Appiation Soutce e ——

[

b of Talen rogram
Avsilabls From: | E— AvsilsbleTe: [0

What would you like to tell us additionally?

Plesse provide more details sbout your motivation to spply for this job. Inser here your shert spplication cover letter for this positian

e g S K

M Send Application

This is where you may check your data once more in the overview and release
your profile for the Bosch Candidate Pool or respectively block it, if you are not in-
terested to change anymore.
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On this page, you may authorize the access on your profile, so that the HR de-
partment will be able to find your profile in the Bosch Candidate Pool.

Application Wizard Displsy Job Posting "Acsdemic worker”
1] (=] =] (2] [=] (=] (7 a [s]—=

Personal Data. Education/Training Workc i Qualifi Questionnai Additional Information Send Application Complated

4 Previousstep | [ Send Application
You can now submit your application.
We will carefully exsmine your spplicstion and your profile and will inferm you sccordingly 8s soan ss possible.

If you want to be consi for other ies apart from this application, you must release your candidate profile. Your personal data as well as data relaled o your former applications will then be acoessible
worldwide by recuiters of the Bosch Group. Plasse see also our Dats Privacy Ststement Dats Privacy Ststement

[ | want to be considered for other open job vacancies snd relesse my profile.

R | S A
i Cliae @ 173 (|6 Y & | ® ® 10% - i 4 Unterschreiben~ | 15| [ i Suchen -

n [

@ BOSCH

Data Overview External Candidate

Profile is locked

Personal Data

Ms. Miller

Your application has been successfully mailed if the system displays the corre-

sponding message.

Application Wizard Display Job Posting “Academic worker™
LE] L7 LT
caments tional nformation Send Application GCompleted
Thanl( you for applying. Your application was sent successfully. Within the next 24 hours you will get a confirmation of receipt frem us.
‘You can scoess your candidate profile on our Job & Career Website via “Login for registered applicants”. There you can add further information to your profile and additi I such ctivating & job-agent.

Yeu can now close this windaw.

The confirmation of receiving your application will be mailed to the registered
email address within a few minutes. Immediately following the mailing of your ap-
plication, the HR department will have it available for examination.
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Edit Your Candidate Profile!

The data you registered are accessible any time in your candidate profile. To ac-
cess your candidate profile, enter your user name and pass word, which have
been sent to you by email following your first registration. You may now edit your
profile, for example through enter further details concerning in the section educa-
tion, work experiences and qualification. Moreover, you can release your profile
for our Bosch Candidate Pool and use several other interesting functions.

The Bosch Candidate Pool

The Bosch Candidate Pool is a platform which allows you to make your profile
available to the HR departments of the Bosch Group in several countries and to
update it accordingly.

When applying to the Bosch Group for the first time, you register and an individual
candidate profile is set up for you. This candidate profile contains the data rele-
vant for the application, so you may be able to use them for future applications.
Other functionalities are also available to you, such as a status report of all appli-
cations, automatic messaging and different possibilities for the job search.

You may also authorize your candidate profile for publication in the Bosch Candi-
date Pool. This allows all HR departments worldwide to access your profile and to
consider you for vacancies to be filled. Your profile may be found in an active
search conducted by the HR departments of the Bosch Group when they are
searching for specific criteria which you meet. In other words, the more diligently
you update your candidate profile and also following authorize the accessibility of
your profile, the better are your chances to be considered in the filling of positions.

Of course, you may block access to your profile at any time. The associates in the
HR departments of the Bosch Group will not have access to your data for this pe-
riod of time. On the other hand, you may unblock your data again whenever you
wish.
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Changing the User Name
You may change your user name if necessary. However, this is not usually the
case.

Deleting the Registration

This is where the registration and thus all profile data can be deleted. Potentially
active applications are automatically withdrawn in the process. Kindly contact the
respective HR department before undertaking this action.

Editing the Profile Data

Analogue to the application steps described above, you may change or edit your
profile data here. They will become automatically available for the next applica-
tion.

Note: Modifications in your candidate profile will also be displayed in your existing
active applications.

In addition, you may also add further details regarding your training, professional
experience or qualifications.

Personal Settings

In Personal Settings, you may choose the display format for your data overview.
We recommend you chose PDF. Moreover, you may choose the language in
which you wish to correspond with us.

Overview (Candidate Profile Employment Opportunities

My Profile  Personal Seftings

Personal Settings

Would you like to tailor your pages to suit your personal requirements?

Basic Seftings

Specify the formats in which numbers and date information is displayed Note that these seftings do not take effect until you log on again
Date Format DOMIYYYY j

Decal Hotation 124578 7|

General Seftings

Data overviews can be displayed in HTML format or in Adobe Portable Document Format (PDF) To be able to display the information in POF format, Adobe Acrobat Reader must be installed
The preferred language specifies the language in which you want to receive and send your correspondence.

Display Format for Data Overviews: POF j
Preferred Language: English j

Psse|
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Qualifications

You are free to enter all of your qualifications that you consider relevant in your
candidate profile. The HR departments then have a chance to search for these
qualifications in the Candidate Pool.

m Application  Controling  Corporate Communications & PR Design  General Management  General Working Methods  Hardware Human i Languages  Logistics  Manufacturing [ =1
Qualifications Description of Proficiencies
Selected Qualification Other Information  Proficiency Not rated:
O Accounts payable Not rated - None: No knowledge / Qualification
[0 Accounts receivable o - Basic: Theoretical knowledge with lite practical experience, need support
O Asset Al i Competent. Lot of experience in applying knowledge to new and changing contexts.
SRR Nt rated - Specialist: Work independently, solve complex problems intutively and find new solutions. Can
] company consoidation o - coach and instruct others to come to a specific solution.
Expert Breadth and depth of qualification are usually unique. Sets technicalimethodological
[ customizing SAP Not rated - standards for the organization o Industry.
[]  Financial statement Not rated <
O Financing Not rated =
O General ledger, Provisions, Compensation Not rated -
] Hyperion Financial Management (HFM) Not rated -
[J  FRS; Local US GAAP Not rated -
Ll roulTotts (=] %] =]
Application
lick he i highlighted in the right hand d S
Click on the icon ighlighted In the right hand corner and a Corporate Communications & PR

list with all qualification areas to choose from will pop up. S s

You can now enter all of your relevant qualifications for your candidate Huren Resources

Infermation Technology
profile. Larausass
Logistics
Manufacturing
Marketing
Others
Purchasing
Resarch & Development
Sales Commercial
Sales Industrial
Sales Technical
Simulation
Software Development
Testing
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Preferences

A new tab has been added to make updating of your candidate profile more con-
venient - preferences. You may select different criteria which you consider neces-
sary or desirable in the future job you are looking for (e.g. stating a specific re-
gion). Please document in the field “further details” a specific country/specific lo-
cation you are interested in. The HR departments take these criteria into account
when searching in the Bosch Candidate Pool.

My Profile  Personal Settings.
My Profile

- B = - T B

Fesons|Dsta  Orgenizstions|Dats  Ecucstion/Trsining  WorkExperience  Quslificstions  Preferences  Atischments  Oveniew and Relesse

[l Previous siep | Atischments [

peci 2 new job within the

“ou can also descibe your preferences in your own words in 3adition to the predefined selection options.

TSI . et |
Employment Fraion: [Fll Time =
Willingness o Tiavel s Wilingoess to Relocate: |75 =l

=]
e g

R Er— | S = B e =
T | soscormers | o

Previous siep| Attschments [
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Check Out Other Functions!

Our system makes more very convenient functions available to you once you are
registered.

Search by Jobs

There a several options to search for interesting jobs.

You can click on the link “job search” and find the right job for you by selecting
certain listed criteria. Keep the “Ctrl” key pressed to highlight more than one crite-
rion. Alternatively, you can search via the free text search by entering key words
which are likely to be linked to the job you are looking for and thereby find attrac-
tive postings.

Search results will be displayed in a result list. It also contains more detailed in-
formation on a specific job and allows you to apply directly for it. You may also
save your search by specific search criteria and use it at a later date (active
search).

Please also note our FAQs on the internet page for information in detail concern-
ing the job search. Besides, you get further information via the link et==onSesch
on the right hand side of the job search.

General Search Settings

Language and maximum number of hits can

3 Language: Wj
be selected from a drop-down menu in
p Maximum Mumber of Hits: 250

search settings.

To do this, click on this icon E down on the right side of the bar “General
Search Settings” and change your search settings for the number of hits for a
search.
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Search by Reference Code

The reference code is displayed in the job advertisement and may also be used
for searching. With the link “Search by Reference Code” after entering the refer-
ence code you find the corresponding job advertisement.

Overview |  Cendidate Profile Employment Opportunities
‘ Job Search  Application via Reference Code Favorites | My Applications  Job Agents

Application via Reference Code

Are you interested in a new challenge?

Use the reference code search if you slready know which job pasting you want to apply for and you know the reference code for it

Enter the reference code to submit an application

Do you know the ref eode of the job publi Enter the character string {not case-sensitive)

Reference Code
Start Search

Search Result: D Hits

Reference Code Job Posting Published Application from

The Table does not contain any data

| x|

Status of Your Applications
You may call up all your applications with the link “My Applications”. The current
status of the application and date of application will also be displayed.

The candidate status will inform you of the current status of the application:

In draft: Your application has not been completed. You may call it up any
time and complete it. Please make sure that the publication is still valid
and whether the position has already been filled. While your application is
in the status “in draft” associates of the HR departments cannot access
your still incomplete application. You will not be considered in the staffing
for this job.

In process: Your application is being processed by the HR department or
has possibly already been referred to the responsible specialist depart-
ment.

Withdrawn: You have withdrawn your application. It will not be given fur-
ther consideration. Kindly inform the responsible HR department when you
withdraw your application.

Closed: Unfortunately, we cannot consider your application for the staffing
of this position.
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Favorites

After a job search, you can tag interesting jobs in the result list as favorites. These
favorites can later be easily called up with the link “favorites”; you can check them
again and apply if you wish.

Oveniew | Candidate Profile ' Employment Opportunities |

Job Search | Application vis Refernce Code | Favorites | My Applications  Job Agents

Favorites

Do you want to apply for one of the bockmarked job postings?

On this page, yeu cen see all the emeloyment oppartunities you bokmarked ss interesting during the search.

Functional Area Job Posting Published Country Application from
| Aepication €N _Wx_Testing Engineer 01.08.2010 China
J Einkauf OSP Trsiner 28.11.2011 Garmany

You can also generate a job agent with criteria defined in the job search, which
will inform you at regular intervals by email of any new positions published (pas-
sive search). For this purpose you can select different search criteria and the fre-
quency of messages (daily, weekly, monthly). Please note when selecting the
search criteria for the job agent that the number of job agents you can generate is
limited to five.

Overview | Candidate Profile  Employment Opportunities

‘ Job Search  Application via Reference Code  Favorites | My Applications  Job Agents.
Job Agents

Would you like to receive notifications about interesting job postings?

In the list below, you see your crested job sgents with the comesponding status.

Job Agents

Name of Job Agent Job Agent Frequency Status
Controlling, Finances Weskly v Agtive v
J HR in China Weekly v aAcive v
Human Resources Daily v agive ¥
J Infarmstion Technology Monthly - Adive ¥
J Marketing Menthly v Adive ¥

[¥| Additienal functien: Netify me daily by e-mail if the requirements in a job pesting match the informaticn in my candidste profile.

[Save |

The “additional function” of the job agent compares your profile with the require-
ments of our published job offers. By checking the box you activate this additional
function. Consequently, you will receive an email with adequate job offers on a
daily basis.

You can use this function independently of your established job agents.

[w] Additional function: Notify me daily by e-mail if the requirements in a job posting match the information in my candidate profile.

_Save |
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Data Privacy

We treat your personal data with the strictest confidence as stipulated by the law.
During electronic transmission, your data will be encrypted for your own protection
to avoid unauthorized access.

You can find further information about data privacy in our data privacy statement

on our Career Website.

Technical Information

Our online application system currently supports the following browsers:
- Internet Explorer 6 for Windows XP

- Internet Explorer 7 for Windows XP and Windows Vista

- Internet Explorer 8 for Windows 7, Windows XP and Windows Vista

- Firefox 3.5 for Windows 7, Windows XP, Windows Vista, Linux, MacOS

What Documents And Information Do You Need To Apply?

The most important data and facts (incl. references, grades, certificates) giving in-
formation on you personally, your career (professional and training/schooling) and
your qualifications. Statements regarding your motivation should be entered in
free text and you may also add attachments to your online application.

How Long Does It Take To Apply?

The first time, it will take you about 15 — 20 minutes to enter all data. Once you
have your data memorized, applying for a specific job will only take minutes, since
most of the data is already initialized from your online profile.

When Can | Expect A Feedback Concerning My Application?

If you send your application you get an automatically generated confirmation of
receipt after a few minutes. Afterwards your application is processed soon and
generally we approach you within 2-3 weeks.



http://www.bosch-career.de/en/de/bewerben/datenschutzerklrung/datenschutzerklaerung.html
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